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General
	Activity/subject
	 

	Activity date
	

	Start and end time of activity
	

	Name of applicant
	

	Organisation
	

	Point of contact during activity
	

	Telephone number of point of contact
	

	E-mail of point of contact
	

	Name of supervising lecturer*
	

	Number of participants
	

	Number of supervisors
	


Room
	Desired room/rooms
	


Additional services 
	Equipment
	Yes / No (delete anything that does not apply)

	Chemicals
	Yes / No (delete anything that does not apply)

	Materials (disposables, glassware, etc.)
	Yes / No (delete anything that does not apply)


Attach list of wishes. As complete as possible. Consider numbers, dimensions, etc. At least 2 weeks prior to start
Emergency Response – if after 17.30, or during the weekend (only in Forum)
	Emergency Response Support
	- From Forum – Costs will be charged

	(delete anything that does not apply)
	- From applicant – allowed if evacuation course has been followed at Forum (valid for max. 2 years).


	If from applicant, Emergency Response officers/evacuators names:

	


* submit name of supervising/responsible lecturer at least 2 weeks in advance.
Send the room application at least 4 weeks before the start to PFO_practicumzaal.fb@wur.nl. You will receive a confirmation or rejection within 3 workdays. If not submitted within the specified application times, it can NOT be processed. 
Practical courses Facility Support





Reservation form for 


Practical room in Forum/Orion








Contact PFO: PFO_practicumzaal.fb@wur.nl
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